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Mason Tatafu
Experience in administration, information systems, and operational support across local government and nonprofit environments. Advanced Microsoft Office user with experience supporting booking systems, digital platforms, and data management.
	
		



SYSTEMS & DIGITAL SKILLS

Microsoft Office & Computer Literacy
Strong working knowledge of Microsoft Office Suite (Excel, Word, Outlook, PowerPoint) and Windows systems. Excel Certified, with experience in spreadsheet analysis, reporting, and data organisation. Comfortable navigating and learning new digital systems.

Booking & Information Systems
SpacetoCo, Explor Recreation – facility bookings, scheduling, record management, and system navigation.

Data & Administration
Excel reporting, record management, documentation review, data entry, database updates, and information tracking.

Digital & Web Tools
Experience managing website content, platform configuration, and digital information across web and hosted platform environments. Familiar with content management systems and basic HTML/CSS.

Collaboration & Project Tools
GitHub, Visual Studio Code, Agile teamwork, stakeholder presentations.
	




	
	EXPERIENCE

Bookings Officer – Town of Victoria Park – Perth, WA | 09/2025 – Present
· Manage community facility reservations using SpacetoCo and Explor Recreation booking systems
· Assist with operational tasks including facility preparation and event setup
· Maintain booking records and support administrative processes

Hardware Merchandiser – Crossmark Australia – Melbourne, VIC | 07/2025 – 09/2025
· Coordinated merchandising installations and store layout changes

Web Developer – Worth the Words -  Louisville, KY | 01/2025 – 05/2025
· Developed a full website for Worth the Words, a nonprofit organization.
· Collaborated in a 5-person Agile team and delivered stakeholder presentations.

IT Intern - Des Moines Menace Soccer Club, Des Moines, IA | 05/2024 – 08/2024
· Managed and updated website content to improve usability and engagement
· Assisted with inventory tracking and internal database organization
· Provided technical support for digital operations and analytics tools

Retail Merchandiser - Concept Retail – Perth, WA | 2023
Vehicle Detailer - Tesla – Perth, WA | 2023
Youth Program Coordinator – Hofstra University – New York, USA | 2022
Team Member - Woolworths – Perth, WA | 2020 - 2021
Aged Care Assistant - Bethanie Aged Care – Perth, WA | 2019


	




ACHIEVEMENTS

Perth Glory A-League Squad -  2020/21
USA Scholarship – NCAA Division 1 Student Athlete
NPL NSW Player – St George City FA
	




EDUCATION
University of Louisville – Bachelor of Science in Business Administration (BSBA), Computer Information Systems – Graduated May 2025
Hofstra University – Bachelor of Science, Computer Science – Transferred June 2023
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